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Dear OISS,
I am writing regarding STUDENT NAME who has been awarded a X-hour graduate assistantship and has also been offered a X-hour internship outside of campus.

STUDENT NAME has assured me of his/her/their unwavering confidence in managing his/her/their academic pursuits, performing his/her/their graduate assistantship duties to the highest echelon of expectations, and committing to the internship. Considering the substantial advantages this internship presents in terms of industry connectivity for our students, I am inclined to maintain his/her/their X-hour graduate assistantship and permit him/her/them to engage in this exemplary X-hour internship off-campus. However, this decision is subject to the following stipulations:
· The graduate assistantship is at a 50% appointment and is only available for SEMESTER AND YEAR. I am cognizant that STUDENT NAME is scheduled to graduate by the end of this SEMESTER.
· Although the department is amenable to providing STUDENT NAME with this opportunity, the onus of adhering to visa and immigration requirements (if applicable), as well as any other pertinent legal and regulatory matters, remains solely with STUDENT NAME.
· This offer is contingent upon STUDENT NAME’S exemplary performance in both his/her/their academic coursework and his/her/their graduate assistantship assignments.
Please do not hesitate to reach out, if you require any additional information.

Sincerely,
