Department letter head

Fall 25/Spring 26 Graduate Assistantship Sample Letter
Date

<Awardee Name>

<Awardee Address>

Dear <Awardee Name>:

Congratulations! I am pleased to inform you that you have been <admitted> or <nominated for admission> to the <degree> program in <department> at the University of Nevada, Reno and you have been awarded a <20/15/10>-hour part time <Type> Assistantship to support you for the duration of your studies, depending on your progress and funding availability.

20 hr.
The <type> Assistantship will begin <date> and provides an annual stipend of <amount>. In addition, graduate assistants receive a tuition waiver, which is worth approximately <$24,995> for two semesters. Students on graduate assistantships at the University of Nevada, Reno are also covered by university health insurance, which is worth approximately <$2,773> per year. Therefore, the estimated annual value of your Graduate Assistantship package is <$24,995+ <stipend amount/yr.> + $2,773>, depending on your progress and funding availability. This amount is subject to change.
15 hr.

The <type> Assistantship will begin <date> and provides an annual stipend of <amount>. In addition, graduate assistants receive a tuition waiver, which is worth approximately <$23,404> for two semesters. Students on graduate assistantships at the University of Nevada, Reno are also covered by university health insurance, which is worth approximately <$2,080> per year. Therefore, the estimated annual value of your Graduate Assistantship package is <$23,404+ <stipend amount/yr.> + $2,080>, depending on your progress and funding availability. This amount is subject to change.
10 hr.

The <type> Assistantship will begin <date> and provides an annual stipend of <amount>. In addition, graduate assistants receive a tuition waiver, which is worth approximately <$21,813> for two semesters. Students on graduate assistantships at the University of Nevada, Reno are also covered by university health insurance, which is worth approximately <$1,387> per year. Therefore, the estimated annual value of your Graduate Assistantship package is <$21,813+ <stipend amount/yr.> + $1,387>, depending on your progress and funding availability. This amount is subject to change.
In order to avoid delays in processing your payments, we suggest that you arrive early to complete your employment paperwork. Students are responsible for paying a portion of the tuition credit fees, the health center fee, the international student fee, and other required course fees. Please be aware that after your employment paperwork is processed by Human Resources, you will be paid on the first business day of each month and will need to cover all initial expenses (the above fees, housing, books and living expenses). Therefore, we recommend that you arrive with a minimum of $4,000 to pay for your portion of the expenses.

Please confirm that you accept the conditions of this assistantship as soon as possible. We look forward to welcoming you to our department and the University of Nevada, Reno.

Regards,

Signature

Your Name and title
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